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EFL Teacher (Residential or Non-residential)
Job Description Summer 2025

An extraordinary opportunity to stay in one of the most famous and influential schools in the world. It’s
going to be a very British summer school!

ABOUT KKCL HARROW SCHOOL

KKCL has over 23 years of experience in providing international students with a unique English language study
experience in the UK and abroad. Under the KKCL umbrella, we proudly present two distinct brands: KKCL English and
KKCL Juniors, catering to the educational needs of both adults and young learners, aged 9 to 10 and 11 to 17.

KKCL Juniors offer study experiences all year around at our flagship school located in a Grade Il listed building in
Harrow. In addition to our flagship school, our renowned Summer School programme takes place in one of the most
famous and influential schools in the world - Harrow School, with state-of-the-art facilities and safe & secure on-site
residential accommodation.

Many schools offer workshops and standard English lessons, but very few can offer the integrated experience that we
do, through our unique project-based Go Create! English syllabus, taught by dynamic and inspirational teachers.
These one-of-a-kind, dynamic and challenging classes are second to none, allowing our students to use their
imagination and language skills to produce creative work in English that is uniquely theirs. Our programmes have
been carefully designed to maintain a strong focus on English progression whilst at the same time appealing to young
people’s sense of creativity and fun.

We believe strongly in the value of the teacher, that’s why we select and develop teachers who have more than just
qualifications. Our teachers combine a passion for education with skills and interests in a wide range of fields, from
drama to art and music.

Department: Academic

Reports to: Academic Manager

Centre: KKCL Harrow School
Employment type: Temporary, fixed term
Hours: 40-48 hours per week

Job start date: 03/07/2025

Job end date: 10/08/2025

SALARY AND BENEFITS
e Full board accommodation is provided for a residential position.

e 1 day paid induction, paid pro rata.
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e Free safeguarding training course.
Work as part of a strong and supportive team, gain invaluable experience working with international
students alongside the highest standard provider in the industry, set within the prestigious surroundings of
Harrow School.

e Exciting opportunities for professional development including performance review, shadowing opportunities,
and one-year access to our online TEFL CPD library with monthly live webinars.

® Regular INSET sessions on a range of topics.

Gross salary per week

48 hours per week over 6 days

Residential Teacher +3 years experience: £ 774.67 (£691.24 + £12.07% holiday pay)
Residential Teacher +1 year experience: £ 761.54 (£679.52 + £12.07% holiday pay)
Residential Teacher (newly qualified): £ 731.24 (£652.49 + £12.07% holiday pay)
Full board accommaodation is provided

Loyalty Payments (if applicable) - £20 per week

40 hours per week over 5 days

Non-residential Teacher +3 years experience: £ 717.63 (£640 + £12.07% holiday pay)
Non-residential Teacher +1 year experience: £ 705.18 (£629 + £12.07% holiday pay)
Non-residential Teacher (newly qualified): £ 680.28 (£607 + £12.07% holiday pay)
Lunch is provided onsite

Loyalty Payments (if applicable) - £20 per week

MAIN DUTIES
TEACHING
e Teach up to 18 hours of well-prepared lessons each week - teach well-prepared EFL lessons according to

our Go Create! syllabus and guidelines, with an emphasis on oral communication
Plan and prepare lessons for the contracted contact hours

Take part in excursions/activities as required if over 18 hours per week

Assist in preparing and leading activities and excursions as required

Welfare duties on a rota basis if residential

Typical breakdown of hours of 48 hours per week:
e Teaching 18 hours, in line with the needs of our programme timetable.

e Other duties (taking part in student welfare, meal duties, excursions and activities): 28 hours.
e Teaching admin (including meetings, paperwork etc.): 2 hours.
e Total hours per week — 48 hours.

Typical breakdown of hours if 40 hours per week (non-residential):
e Teaching 18 hours, in line with the needs of our programme timetable
e Other duties (taking part in Excursions and Activities): 20 hours
e Teaching admin (including meetings, paperwork etc.): 2 hours
e Total hours per week — 40 hours
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ADMINISTRATION
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Maintain excellent class administration including lesson preparation, class registration and lesson
recordkeeping.

Report to the Teachers’ Room at least 15 minutes before teaching.

Complete the class register on a daily basis.

Keep accurate attendance records and inform your manager immediately if any discrepancies exist on
your class register.

Write end-of-course reports prior to the end of every student’s course.

Attend and give out certificates at Leaving Ceremonies.

Assist the DOS with student testing and placement if required.

Attend meetings as arranged by the DoS.

Carry out admin duties as designated by the DoS.

Regularly check the boards in the staffroom for any notices affecting teachers, including teaching
schedules and classroom changes.

STUDENT WELFARE
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Ensure all students under your care follow the KKCL School Rules.

Liaise with the DoS on student learning and welfare.

Advise the DOS of any student who is misbehaving in class, absent from lessons, or any student welfare
concerns.

Advise the DOS on any level discrepancies within your group.

Be aware of the Health & Safety and the Safeguarding & Prevent Duty Policy.

Be aware of Fire Procedure and ensure the safe evacuation of the class in the event of fire.

Be willing to share best practice with colleagues- attend Continuing Professional Development (CPD)
sessions organised by the DOS and participate in the peer observation programme.

OTHER DUTIES

*

*
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Pastoral duty, which includes: breakfast duty/roll call, dinner duty and night duty on a rota basis, with
one evening activity per week.

Lead/actively assist in the supervision of activities (e.g., sports & games, excursions, evening activities) on
a rota basis.

When leading students on excursions, taking care of students’ safety and welfare as well as providing
them with information to help them get the most out of their stay.

Encourage full and enthusiastic involvement by students in the scheduled Activities Programme.

If applicable, carry mealtime, and free-time supervision duties on a rota basis and if residential, lights out
supervision as outlined above.

Assist with airport transfer and student arrivals and departures, escorting students, etc. when required.

This list is not exhaustive, and may be amended as necessary.

QUALIFICATIONS & SKILLS

Essential
[ ]

An undergraduate degree or equivalent.

CELTA or Trinity Cert. TESOL or Qualified Teacher Status (QTS) in English or MFL, or equivalent* - other
TEFL qualifications may be acceptable if they have been validated by an external body and include a
minimum of 6 hours of observed practice. If you don't have the necessary 6 hours of observed practice,
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contact us for in-house teacher training to earn our Level 5 TEFL Certificate (Ofqual regulated), considered
TEFLi (equivalent to CELTA certification).

e Effective communication skills.
® Good interpersonal skills.
e Computer literate.
e Sense of fun!
Desirable

e 2 years’ teaching experience.

Experience of teaching at an EFL summer school.

Experience of teaching creative / project-based classes.

Young Learner teaching experience or qualification e.g. PGCE, CERT-YL, TYLEC.
Postgraduate teaching qualification.

Creative background.

We cannot offer work permits to candidates who are not eligible to work in the United Kingdom.

Should you be successful...
We will require details of two recent and relevant referees who we will contact. Please note we can only accept
professional references, character references will not be accepted.

Any gaps in your CV will be enquired about, and must be explained satisfactorily.

KKCL is committed to safer recruitment, so you will be required to undergo a Disclosure and Barring Service(DBS) check
(previously known as a Criminal Records Bureau check) or equivalent if you live outside the UK. Additionally, you will be asked to
sign the Children Act Declaration, safeguarding the welfare of children, confirming that you have no known reason why you
cannot work with children. KKCL is committed to safeguarding and promoting the welfare of children and expects all staff and
volunteers to share this commitment. We have a comprehensive Child Protection Policy and procedures in place, which all
employees, volunteers and contractors are expected to adhere to.

Two types of official identification and certificates (either originals or certified copies) will be required for our records.
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